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Job Description 

Job Title:  Policy Lead  
Reporting to:  Head of Policy & Campaigns 

(initially reporting to the Head of Marketing & 
Communications) 

Location:   A combination of home-working and working from the Gingerbread offices  
   at 54-74 Holmes Road, London, NW53AQ 
Hours:   35 hours per week 
Salary:  £35,000 Per annum  
Contract type: Permanent 
Closing date: 28th August 2022 
 
 
About Gingerbread 

We are the leading national charity working with single parent families. Since 1918, we have 
been at the forefront of shaping policy and services that support single parents. Today, there 
are two million single parent families in the country. We champion their voices and keep their 
needs at the heart of everything we do. 

 We want a society in which single parent families are treated equally and fairly. 

To get there, we provide information to help single parents support themselves and their 
families through our information pages, helpline, forum, and peer support groups. To create 
lasting change, we campaign and influence policy to reduce the stigma against single parents 
and make services more accessible to all families – whatever their shape or size. 

 

Overall purpose 

The Policy Lead will play a crucial part in helping Gingerbread deliver our influencing objectives as part 

of our new organisational strategy, enabling us to achieve our vision for a single parent and their 

children to thrive.  

Providing expertise on key areas of policy and monitoring emerging changes in policy, practice, and 

legislation, you will build and maintain effective strategic relationships with civil servants, third sector 

partners and other key stakeholders to make policy proposals a reality. 

Working closely with the Campaigns Officer, Head of Policy and Campaigns, and Services and 

Marketing and Communications teams, you will research and develop innovative policy solutions and 

deliver effective influencing strategies which will make a difference to the UK’s 2 million single parents. 

Strong written and verbal communication skills are a must. You will need to be able to clearly and 

effectively communicate Gingerbread’s positions in briefings, consultation submissions, speeches, and 

policy reports. 
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Key Tasks and Responsibilities 

1. Lead the development and delivery of policy strategies, working alongside the Head of Policy and 

Campaigns and Campaigns Officer to deliver effective influencing strategies 

2. Lead Gingerbread’s response to consultations and inquiries and represent Gingerbread externally 

in meetings and at events 

3. Maintain up to date knowledge of policy developments and monitor key data releases to keep track 

of issues affecting the lives of single parents and identify emerging issues which require may 

require policy responses 

4. Work collaboratively with external stakeholders and networks to ensure effective influencing in 

partnership with other interested organisations 

5. Ensure our policy evidence and recommendations are fully rooted in the experiences and 

perspectives of single parents 

 

Corporate Responsibilities 

1. Actively contribute to organisational cohesion, encouraging cross-team working, and a problem-

solving approach 

2. Work in line with Gingerbread values and Code of Conduct 

3. Take personal responsibility and ensure compliance with corporate policies, including safeguarding, 

confidentiality, health and safety and data protection 

4. Champion and promote equal opportunities and diversity in your work area and the broader 

organisation. 

5. Ensure single parent voice and experience informs the design and development of your work where 

appropriate  

6. Take personal responsibility for keeping up to date with issues affecting single parents and the 

charity’s work. 

7. Take a flexible approach to work and duties and carry out other duties as directed by the Head of 

Policy and Campaigns 
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Person Specification 

Essential Experience and Skills 

• A proven track record of developing policy and leading influencing strategies at a national level. 

• Strong understanding of policy issues affecting single parents, including in at least one of the 

following areas: poverty, employment, welfare, or family policy. 

• Excellent written and verbal communication skills, with the ability to communicate with and influence 

various external audiences. 

• Strong planning and project management experience and ability to manage tight deadlines and 

conflicting priorities. 

• Proven ability to develop and maintain strong relationships externally with senior stakeholders in 

civil service, business and third sector to achieve influencing outcomes. 

 

Desirable Experience and Skills 

• Experience in conducting research (qualitative or quantitative). 

• Experience in using engagement, participation and/or coproduction techniques to develop policy. 
 
 
               

 

How to Apply 

Please submit your CV and a supporting statement, highlighting your suitability for the role in relation to 
the Person Specification above, via the Charity Job website. 

Interview Date 

Interviews are scheduled for the week commencing 5th September 2022. Regrettably, we will only be 

contacting candidates who are shortlisted for interviews. 

Equality and Diversity 

Gingerbread wishes to actively encourage applicants from diverse backgrounds, including under-
represented communities, and from single parents. 

To help us monitor the effectiveness of our recruitment, please complete a diversity and equality 
questionnaire on MS Forms. This data is completely anonymous, is stored confidentially by our HR 
department and will not be seen by the selection panel.  

If you have further queries or would like to discuss the role, please contact Ella Whaley (HR Advisor)  at 
recruitment@gingerbread.org.uk  with your questions or arrange a time to speak.  
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